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[0164] 



The output of the file index sheet will be described 



below. While the index sheet is intended for outputting the 
index image of each file to the directory, the file index 
sheet is intended for outputting the image of each page within 
the file to the file in lieu of the index image. 



area of the ID area. In the process of expanding the index 
image, each page of the target file is converted into index 
image to be expanded. It is processed in the instruction 
opposite to the instruction of reading in case of a file being 
read using the ADF. 

[0166] The file index sheet output starts when the user 
switches to the file index sheet output mode using the mode 
switching key 24 of the operating unit 2 shown in Fig. 2 and 
press the start key 22. However, if it is not specified, it 
displays the selection request screen to prompt the input 
when the start key 22 is pressed. Furthermore, a request for 
a file index output can be made at the time of processing 
the index sheet usage instruction after selecting a file by 
means of the index image. 

[ 0167 ] Fig. 28 and Fig. 29 show a flow chart for the output 
processing of the file index sheet. Fig. 2 8 is the same process 



[0165] 



Therefore , the file name is stored into the directory 



> 



as the index sheet output process shown in Fig. 17 except 
the changes from the checking on "directory new page" to the 
checking on the "file new page" as well as from the "process 
on the directory" to the "process on the file." 
[0168] The process on the file is set up as shown in Fig. 
29 in such a way as to fetch the images from the file in the 
reverse order if the ADF is used, and in the forward order 
if the ADF is not used, depending on the result of checking 
whether the ADF is used. The above process is repeated until 
the all the processes are completed. 

[0169] A check is made on whether the file index image buffer 
is full, and the image is expanded on the file index image 
file buffer if it is not full . When the file index image buffer 
becomes full, the output process of the image (same as in 
the case of index sheet output) is performed, the file index 
image buffer is cleared, updating and expansion of the file 
index ID are executed, and then a new image is expanded into 
the file index image buffer. 

[ 0170 ] In instruction to differentiate the file index sheet 
from the normal index sheet, the file index sheet ID area 
is constituted on the first line of the constitution example 
shown in Fig. 30. The output example of the file index sheet 
ID image is as shown in Fig . 31 . Because of the identification 
of this third ID area, the index sheet can be differentiated 
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from the file index sheet. Moreover, it can be added with 
an identification code, or different mark for strain 
correction. 

[0171] (4) PROCESS OF USING THE INDEX SHEET (Fig. 32) 

Next, the process of using the index sheet will be 
described in detail in the following for a case when there 
is an instruction to use the index sheet in Fig. 7. The 
instruction to use the index sheet is issued by first switching 
the mode of the operating unit 2 shown in Fig. 3 to the index 
sheet usage mode by means of the mode-switching key 24, and 
then pressing the start key 22. 

[0172] When the mode is switched to the index sheet usage 
mode by means of the mode switching key 24, the "index sheet 
usage mode setting" screen will be displayed as shown in Fig. 
32 on the display-input device 21. By touching the guide 
position surrounded by an elliptical frame on the screen, 
the user can do various setting concerning the "file index 
sheet usage" and index sheet to be used. 

[0173] When the start key 22 is pressed after the setting, 
the instruction to use the index sheet will be issued, and 
the process according to the flow chart shown in Fig. 33 will 
be executed. As a first step in this process, the scanner 
unit 4 shown in Fig. 1 scans the index sheet. This is 
identical to the ordinary process of scanning a document to 
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input the image of the document. 

[0174] Next, from the image of the index sheet, the index 
sheet ID is recognized and read by means of character 
recognition means included in the index sheet usage operating 
unit 10. The index sheet ID obtained by scanning is collated. 
A comparison is made between the information included in the 
index sheet ID (information such as volume, date, directory, 
etc. ) obtained by scanning and what is stored in the memory 
in the storage unit 3 to see if there is any discrepancy or 
problem. 
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(54) IMAGE FORMING/STORING DEVICE 

(57)Abstract: 

PURPOSE: To improve the operability when the image information 
on a series of documents are stored in a storage medium in the 
form of a file and also to easily take out the necessary image 
information. 

CONSTITUTION: The size of original is decided when it is read 
and also the image information on a series of documents including 
plural pieces of originals are stored in a storage medium. Then the 
division of a file storing the image information is changed when the 
original size is changed. It is also possible to change the division of 
the file after detection of the original setting direction, the same 
images, the picture image, the image direction, the image features, 
etc. Furthermore the index information is produced against the 
image information stored in the storage medium, and an index 
sheet is produced. 
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